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The first step is to access the Construction Sites Menu 
Item. 

NOTE: You must have registered or linked at least 
one workplace to see the rest of the menu items
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Construction Site Registration
Click on the ‘Add Construction Site’ button to register

your construction

Fill in your details and sign up.



Upon clicking Sign Up button, you will receive 
an email from us to verify your Email Address

Sign Up Process



Start by entering the Basic Details as prompted. 

Click +Add More to add the details of Directors/
Partners/Proprietors  
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Make sure to fill the details as prompted. 



NOTE: For commercial constructions there is 
payment associated with the area coverage.

For total coverage, add all the areas of the 
floors and input the total
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Enter the details of facilities available and 
hazards as requested to fill. 

Remember to check the declaration check 
box and finally submit.
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You will be prompted to make the necessary payment



Click on the blue highlighted text ‘Make Payment’ to pay
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When you click on Add new Workplace. You 
will be redirected to the page illustrated. 

Fill all the fields to add a workplace

Workplace Renewal
E-Citizen will prompt for payment upon clicking 
on Make Payment for renew workplace

 Select your Mode of Payment
 Make your paymen
 Remember to click on the ‘Complete’ button 

after receiving payment confirmation 
message

Step 1
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Step 2

Step 3



Your Construction Site listing will appear as follows after

registration. You will be able to download certificates 
and do renewals also.
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